














Trinidad & Tobago Film Company
Suite 015

Bretton Hall,

# 16 Victoria Avenue,

Port Of Spain.

Trinidad & Tobago : 868) 625-3456

Fim Company Limitad info@trinidadandtobagofilm.com

SECTION Il cont'd

h) Qualifying Trinidad and Tobago Production

+ A production qualifies as Trinidad and Tobago if all beneficial rights are owned by a Trinidad and Tobago
citizen;and

+ The producers, writers, directors as well as the technicians, performers and other

production personnel are citizens or permanent residents of Trinidad and Tobago unless the production

requires the participation of an individual not covered by this clause in which case approval may be given

at provisional certification stage; and

« Live action shooting and animation works is in principle carried out in Trinidad and Tobago, location

shooting outside of Trinidad and Tobago - should the script require - may be authorized if technicians from

Trinidad and Tobago take part in the shooting; and

+ The laboratory work is done in Trinidad and Tobago unless it is technically impossible to do so; or

+ A production is approved as an official co-production by the Trinidad and Tobago Film Company

i) Interaction of this rebate with other incentive schemes

+ Any other Trinidad and Tobago rebates, training or internship funding specific to this project may be
claimed but should be deducted from the gross QTTPE before calculation of the rebate.

* Any and all public sector funding, sponsorships and/or contributions are specifically excluded from
Qualifying Trinidad and Tobago Production Expenditure.

* An applicant must supply information on the intended and actual source of funding per
the attachments.

j) Debt Settlement within Trinidad & Tobago

- Applicants are required to settle all outstanding debts on location before submission of the audited
expenditure statement to the Trinidad and Tobago Film Company.

k) Credit

The Trinidad and Tobago Film Company should be credited for its contribution in the end titles of the
film or TV production as follows:

Special Thanks to:

The Trinidad and Tobago Film Company Limited

With the assistance of Trinidad and Tobago Film & Television Production Rebate Program
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DEFINITION OF PRODUCTION EXPENDITURE
SECTION Il

a) Introduction

All costs, including Qualifying Trinidad and Tobago Production Expenditure (QTTPE), Total Production Expenditure
(TPE) and Non Qualifying Trinidad and Tobago Production Expenditure (NQTTPE) must be presented with each
application. Arrangements should be made to track expenditure that relates to Trinidad and Tobago and non-
Trinidad and Tobago production activity as early as possible with computerized accounts formatted to identify
the information required on the application form.

Where necessary, invoices from any supplier should also be broken down to show Trinidad and Tobago and
non-Trinidad and Tobago production activity.

b) Qualifying Trinidad and Tobago Production Expenditure (QTTPE)

QTTPE is defined as the production expenditure spent by the applicant on copyright and goods owned by or
facilities and services provided by Trinidad and Tobago entities or individuals. Transactions should be verifiable

by audit of invoices quoting a Trinidad and Tobago company number and stated Trinidad and Tobago address,

and payroll records quoting the Trinidad and Tobago Identity Document numbers or Trinidad and Tobago

passport numbers of all crew, cast and extras claimed as QTTPE. Where individuals or contractors are paid via an
agency, proof of the Trinidad and Tobago status of the individual or contractor will be required. Where the purchase
of Trinidad and Tobago copyright is being claimed as QTTPE the relevant legal agreement verifying chain of title
must be attached to the application form.

¢) Total Production Expenditure (TPE) (Non-Exhaustive List)

Total Production Expenditure must necessarily include all expenditure items calculated as part of QTTPE.
Production expenditures isdefined as follows:

All expenditure clearly and demonstrably incurred in Trinidad and Tobago in the preproduction or production
costs of a qualified production, including:

(A) Expenditure for optioning or purchase of any intellectual property including, but not limited to, books, scripts,
music or trademarks relating to the development or purchase of a script, screenplay or format, provided

(i) the intellectual property was produced primarily in Trinidad and Tobago, (ii) seventy-five per cent of the
qualified production based on such intellectual property is produced in Trinidad and Tobago, and

(iii) the production expenses or costs for such optioning or purchase are less than thirty-five per cent of the
production expenses or costs incurred in Trinidad and Tobago. Such expenses or costs shall include all
expenditure gene rally associated with the optioning or purchase of intellectual property, including

option money, agent fees and attorney fees relating to the transaction, but shall not include any and all deferrals,
deferments, royalties, profit participation or recourse or non recourse loans which the eligible production
company may negotiate in order to obtain the rights to the intellectual property;

(B) Expenditure incu rred in Trinidad and Tobago in the form of either compensation or purchases including
production work, production equipment, production software, set design, set construction, props, lighting,
wardrobe, makeup, makeup accessories, special effects, visual effects, audio effects, film processing, music,
sound mixing, editing, location fees, soundstages and any and all other costs or services directly incurred

in Trinidad and Tobago in connection with a qualified production;

(C) Expenditure for distribution, including pre- production, production costs relating to the creation of
trailers, marketing videos, commercials, point-of-purchase videos and any and all content created on film
or digital media, including the duplication of films, videos, CDs, DVDs and any and all digital files now in
existence and those yet to be created for mass consumer consumption
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DEFINITION OF PRODUCTION EXPENDITURE
SECTION lll cont'd

Non-Qualifying Trinidad and Tobago Production Expenditure (NQTTPE)

The following expenditure items are specifically excluded from the definition of QTTPE:

Financing Expenditure

Financing expenditure includes returns payable on amounts invested in the film production and expenditure
connected with raising and servicing finance for the production, such as executive producer fees and interest payments.

Producer Fees

Trinidad and Tobago Producer fees except where a local producer incurs expenditure in air travel between
Trinidad and Tobago and accommodation and living expenses in the producer’s non-domiciled island.

Deferments, Profit Participation, Residuals

QTTPE does not include expenditure that is dependent on the film production’s commercial performance
and its earnings, as expenditure directly linked to the production’s commercial performance cannot be
quantified until after the production has actually been exhibited. Therefore, expenditure items specifically
excluded from QTTPE include:

- Payments deferred until the film production provides financial returns through box

office receipts, earnings or profits (for example, bonuses paid to directors);

- Payments dependent on eventual profits made on the production; and

- Amounts payable in relation to the residual rights of cast members concerning the

commercial exploitation of the production through future exhibition and distribution.

Advances
All payments made by way of an advance on a payment in respect of deferments, profit
participation or residuals are excluded from QTTPE.

Land and Buildings

Any acquisition of land or buildings or erection of buildings of a substantial nature is

excluded from QTTPE as this expenditure would not be considered reasonably attributable to the making

of the film. Sets and props would not be classified as substantial in nature, however any proceeds on the

sale of sets and props or the deemed value of such, if retained by the applicant or related party after the
completion of the film, should be deducted from the value of QTTPE for the purpose of calculating the rebate.

Costs of Services Embodied in Goods

If the cost of certain services are embodied in the cost of a good that is delivered to the

applicant company, and those services were predominantly (namely, greater than 50 percent of cost) performed
outside Trinidad and Tobago, then those services are not provided in Trinidad and Tobago for the purposes of
determining QTTPE. This does not apply to imported goods where the supplier has an established business
that has a history of supplying that particular good, for example, Kodak stock.

Other Exclusions.

The following sundry items do not qualify as QTTPE:

. Errors and Omission insurance which protects the copyright holders from litigation once the film is
exhibited;

. Any gifts, entertainment, cast and crew perks and gratuities;
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DEFINITION OF PRODUCTION EXPENDITURE

SECTION Il cont'd

Filrm C.Cl‘ﬂpﬂﬂy Lirmitesc

To encourage productions to undertake these activities in Trinidad and Tobago, some of these exclusions
such as copyright acquisition, business overheads, development and certain publicity costs, can be factored
back in where they are Trinidad and Tobago expenditure and counted towards total production expenditure.
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TREATMENT OF EXPENDITURE
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SECTION IV

a) Value Added Tax (VAT)
All figures set out in this document and those provided in applications should be net of
VAT where it is reimbursable.

b) Currency Exchange

All QTTPE will be incurred in Trinidad and Tobago Dollars. All other production expenditure incurred
in foreign currencies must be reported in Trinidad and Tobago Dollars using the budgeted exchange
rate on the audited expenditure statement.

c) Arm’s Length Expenditure

The basis of the arm’s length principle is to ensure that amounts charged between the

applicant company and any connected parties for the provision of goods or services are
commercially reasonable. Where the applicant incurs expenditure under a non-arm’s length
arrangement, which inflates or deflates the cost of a particular good or service in relation to the
film production, then a rate no greater than the commercial rate for that good or service will be
counted towards QTTPE and TPE. The commercial rate will be taken to be the amount that would
have been incurred if the parties were dealing at arm’s length with each other, charging what they
would ordinarily charge to an unrelated party. If a lesser rate is charged, it is that rate that should
be claimed.The arm’s length principle applies to any act or transaction directly or indirectly
connected with any expenditure incurred by the applicant - that is, the principle still applies

if a non arm’s-length deal between other parties otherwise inflates the expenditure of a particular
good or service purchased by the applicant.

d) Basis of Expenditure

To be included as QTTPE, an expenditure item must have actually been incurred on the

making of the specific film production for which the application is made. In addition, the

applicant must have actually discharged its liability to pay at the time of application for the rebate.

e) Expenditure by Prior Companies
Eligibility for the rebate extends to an applicant who takes over the film production from
another company (or companies) and completes the film production.
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TREATMENT OF EXPENDITURE

SECTION IV cont'd

Filrm C.Cl‘ﬂpﬂﬂy Lirmitesc

g) Transfer Pricing

It is anticipated that the applicant company will charge a production services fee if the film is being produced

for an overseas producer or studio. This fee should be at an arm’s length commercial rate and will be considered

QTTPE if it satisfies the criteria. If this fee is paid out of the rebate, it will not have been incurred before the completion of
the film and will not qualify as QTTPE under Section 1V (d).
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APPLICATION FOR REBATE
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SECTION V

a) Provisional Certificate

All applicants must apply for a provisional certificate from the Trinidad and Tobago Film Company by supplying
details of budgeted expenditure and other information required in Section VI.

The purpose of the provisional process is to provide an applicant with certainty as to whether a film production
satisfies the eligibility criteria and what portion of its expenditure is likely to qualify for the rebate. It will also
enable the Trinidad and Tobago Film Company to schedule its resources. To assist this process, applicants
should also provide a timeframe for the production with their application for assessment.In order to discourage
provisional applications for projects that are not well advanced, letters of intent from investors are required.

A provisional certificate application is attached in Section VI.

A provisional certificate will lapse if the applicant does not confirm the commencement of principal
photography within six months of it being issued (see form in Section VI). The applicant should advise the
intended date of delivery or completion and should there be a change at any point, the Trinidad and Tobago
Film Company should be advised in writing (see form in Section VI). An applicant may hold three provisional
certificates for projects that have not yet commenced principal photography at any one time.

b) Final Application

All applicants must submit a final rebate application to the Trinidad and Tobago Film Company once a film
production is completed and within three (3) months of completion of the film production. A film production
is regarded as having been completed per acceptable industry standards- in relation to a film, the date on
which the cut master negative and conforming sound track of the film are married to an answer print or,
where such film is not a cinematographic film, the date on which the film is completed to an equivalent
production stage.

Certain attachments are required with the final application. Including the following:

i. Documentation detailing source of production financing

ii. Sample Footage, including the Trinidad and Tobago Film Company Credit
iii. Attested Declaration

iv. An original Tax Clearance Certificate

v.Further Information as Requested

vi. Audited Expenditure Statement

All costs claimed as QTTPE must be presented in an audited expenditure statement. The audit must be prepared
by a person who is:

+ An independent auditor registered with Institute of Chartered Accountants of Trinidad and Tobago (ICATT).

As such, an audit of the cost report of production expenditures and infrastructure expenditures, if any, must be
performed by an independent certified public accountant selected and paid for by the motion picture production
company prior to the granting of any certification by the Trinidad and Tobago Film Company.

The motion picture production company would not be precluded from engaging its regular independent certified
public accountant, if applicable, to perform these engagements. It is the motion picture production company’s
responsibility to ensure that all of the required information is provided. Audited schedules that, minimally, do not
conform to the guidelines outlined herein will not be accepted. The results of the audit engagement of the specified
element may affect the validity of rebates granted under this program.

« If the auditor has any connection to the applicant that connection should be declared.

+ The Trinidad and Tobago Film Company reserves the right to appoint any other registered auditor to perform
further checks at their own expense.

* The statement should be in the format provided in the Attachment section.
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APPLICATION FOR REBATE

SECTION V cont'd

The auditor’s statement is provided at the applicant’s expense, with the name of the
auditor and auditor’s company or firm, qualifications, and contact details to be provided in the relevant section
of the application form.

ii. Sample Footage

A dated selection of VHS/DVD footage from the film production, together with a full final credit listing, and
proof of distribution or exhibition arrangements for the production must be included with the application
to verify that the production is ready for distribution or exhibition to the general public. The Trinidad and
Tobago Film Company reserves the right to be supplied with a VHS/DVD of the entire film production or,
alternatively, to be invited to a filming of the production in its entirety following the production’s release.
The selected footage and final copy of the production will be kept only for the purposes of the application
process.

iii. Attested Declaration

The information provided in an application must be certified in an Attested Declaration by an authorized
person from the applicant company, normally a director of the applicant

company or the Chief Executive Officer.

iv. Further Information as Requested

The Trinidad and Tobago Film Company reserves the right to require any further information deemed necessary
to complete the rebate process.

This information must be provided at the applicant’s expense within 28 days of the Trinidad and Tobago Film
Company'’s request, although the applicant may write to the Trinidad and Tobago Film Company requesting

an extension of time.

¢) Application Forms

Application forms and guidelines may be downloaded from the Trinidad and Tobago Film Company web site.
Website: www.trinidadandtobagofilm.com

Three complete copies of the application in its relevant form, including all required documentation, should be sent to:

Trinidad and Tobago Film Company Limited
Suite 015, Bretton Hall

16 Victoria Avenue

Port of Spain, Trinidad, W.I.
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APPLICATION FOR REBATE

Filrm f_‘.('_l‘ﬂpﬂny Lirmitesc

SECTION V cont'd

A panel established by the Trinidad and Tobago Film Company, which will include representatives of the Trinidad
and Tobago Film Company, the Board of Inland Revenue, the Ministry of Finance and the VAT administration office
will assess applications for the rebate. The issuing of a certificate is at the discretion of the panel and the decision
of the panel is final.

d) Independent Consultants

The Trinidad and Tobago Film Company Panel will be the body responsible for assessing whether the application
satisfies the rules for the rebate. However, the Trinidad and Tobago Film Company Panel may seek the advice of
one or more independent consultants to:

+ Provide an independent assessment of whether specific items claimed in an expenditure

statement are “reasonably attributable”to TPE and QTTPE;

+ Assess whether costs charged for specific items are made on an arm’s length basis;

and

« Provide advice on the extent to which costs between connected parties are

commercially reasonable.

Where necessary, the independent consultants may seek further information from the

applicant or its auditor to assist its assessment. Where this information relates to arm’s

length issues, the consultants may seek information on the process and methodologies

adopted to show that the amounts charged accord with the arm’s length principle. The

consultants will be subject to a contractual duty of confidentiality.

e) Payment of Rebate

Provided that the application for expenditure is complete and verified the Trinidad and Tobago Film Company will
endeavour to approve payment within 3 months of final application. The Trinidad and Tobago Film Company will
make payment of the rebate upon advice from the Trinidad and Tobago Film Company Panel.

f) Confidentiality

During the rebate approval process, certain information supplied by the applicant will be

provided to the Trinidad and Tobago Film Company Panel, (the TTFC, the Board of Inland Revenue, the Ministry of
Finance and the VAT Administration Office) and independent consultants, where reasonable. The Trinidad and
Tobago Film Company will use reasonable efforts to maintain the confidentiality of the information provided by

the applicant. The Trinidad and Tobago Film Company notes, however, that it is subject to various disclosure
requirements, and shall not be liable for any disclosure it believes, acting reasonably, it is required to make.

As such, the applicant should clearly indicate those parts of its application that it regards as commercially sensitive
and confidential.

In processing a request under the Freedom of Information Act No. 26 of 1999, the Trinidad and Tobago Film Company
will consult the relevant applicant prior to a decision on release of documents.

g) Information for Research Purposes
The Trinidad and Tobago Film Company may wish to utilize information provided by the applicant for research
purposes, for example as part of a study on the multiplier effects of a film production.

h) Further information
For further information on these criteria and the process of applying for a rebate contact:
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SECTION V cont'd

Trinidad and Tobago Film Company Limited
Suite 015, Bretton Hall

16 Victoria Avenue

Port of Spain, Trinidad, W.I.

Telephone: 1 (868) 625-3456)

Web site www.trinidadandtobagofilm.com
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ATTACHMENTS

SECTION VI

Application for Provisional Certificate of Eligibility
Purpose of Provisional Certificates

The purpose of the provisional certificate is twofold:

«To assist in the administration of the funds that the government has made available for
this incentive.

*To provide an indication to applicants of the likely acceptance of a final application. It should
be noted that a provisional certificate does not guarantee the rebate however an applicant may assume

that if the form of their actual expenditure and shooting schedule does not vary significantly from that estimated
in their provisional application and the criteria are met they should qualify. Applicants will be advised in writing
of any projected budget items that have been included in their application for provisional certification that
would not be considered QTTPE for the purposes of the rebate.

A provisional certificate will state that, based on the information and projected budget presented in the
application, the proposed film project would meet the core eligibility requirements in relation to production
expenditure for the purposes of the rebate. A film that holds a provisional certificate is not guaranteed of
qualifying for the rebate and must apply for final certification once the film is completed.

In order for a project to submit a final application for the rebate it must hold a

provisional certificate.

The provisional certificate will be accompanied by two forms to be completed and

returned by due date. If these forms are not completed when indicated the provisional

certificate will lapse and the applicant ceases to be eligible to submit a final application.

Confirmation of commencement of principal photography to be submitted within 6 (six)

months of the date of the provisional certificate. This form should also confirm the

completion date as that advised in the provisional application. (Section V)

The applicant must give TTFC “advice” of any change to project’s completion date. This form may be submitted
at any time but applicants should note that they have 3 (three) months to submit a final application after
completion and if there has been no notification of change of completion date the provisional certificate will
lapse if the final application is not received within 3 (three) months of notified date of completion. (Section V)

Eligible Applicants

Companies are eligible to apply for provisional certification where they are either:

* A production company incorporated in the Trinidad and Tobago; and

+ A production company responsible for all activities involved in making the production in Trinidad and Tobago; or
+ The company responsible for developing or servicing a film project prior to the

establishment of the appropriate corporate vehicle.
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APPLICANT COMPANY INFORMATION

Registered company name:
Registered address:

Contact person

Name:

Office/Title:

Telephone: ()

Business: ()

Mobile:

Fax No: ()

Email address:

The names and addresses of company directors must be included with documentation
supporting the company’s Trinidad and Tobago permanent residence.

DETAILS ABOUT THE FILM / TELEVISION PRODUCTION

Working Title:

Synopsis:

Format (Genre) and schedule:

Estimated total running length (in minutes):

Scheduled number of shooting weeks: of which scheduled in Trinidad and Tobago:

Scheduled date for start of principal photography:

Scheduled date for completion (no later than two years from date of application):

If TV series or mini series actual number of episodes: and duration of each episode:

Is this application going to take advantage of the bundling opportunity?:

If yes, nominate twelve month period: Start yy/mm/dd Finish yy/mm/dd

Note: The twelve-month period will be the start of qualifying expenditure and the conclusion, so the threshold for
QTTPE will need to be met within the nominated time frame. A change to the start date may be nominated in
writing within 6 (six) months of the date of issue of the provisional certificate.

Status:

Does the film qualify as a Trinidad and Tobago Film?:

If yes, is its qualification as a Trinidad and Tobago film under an official Co-production Treaty?:

Documentation verifying the Trinidad and Tobago ownership of all rights in the film or a copy of co production
status should be supplied with this application if appropriate.

Connected expenditure

If possible, provide the name of all companies (as identified in the budget) who will be
providing goods/services in making the film that are connected with the production
company or any of its associate companies.

If production has not commenced and this information is unknown, please indicate not
applicable (N/A).
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+ Has the production company taken over responsibility for making the film from another
production company?

« If yes, the previous company or companies should be listed below with the relevant legal
agreement confirming the transfer of responsibility also included as an Attachment.
Registered company name:

Registered address:

Company Number:

PROJECTED BUDGET

General requirements

The projected budget for the film must indicate the proposed level of production

expenditure, identifying to the extent that it is possible the projected level of Qualifying

Trinidad and Tobago Production Expenditure, clearly and separately showing which expenditure is planned on
film production activity to be undertaken in the Trinidad and Tobago and which expenditure, if any, will be
incurred on film production activity undertaken outside of the Trinidad and Tobago.

1. Provisional budget

* Production expenditure must be identified in TT Dollars and include details of qualifying Trinidad and Tobago
production expenditure, by category, including:

i) Description of each budget item (for example, cast, lighting, etc.);

ii) amount of expenditure on each budget item.

2. Overview of provisional expenditure

«Total provisional production expenditure

TT Dollars

«Total provisional qualifying Trinidad & Tobago production expenditure (QTTPE)

TT Dollars

« Estimate of rebate

TT Dollars

* The expenditure statements can be in the order determined by the financiers (for example,
using a particular studio chart of accounts). However, it should show all top sheet
categories and include column headings and the appropriate split of expenditure as
indicated below.

+ This summary information is indicative only. A copy of the full provisional budget should also be attached.
+ Budget item/description, for example Story and Script, Producers, Directors, Cast, etc.
+QTTPE in Trinidad and Tobago

+ QTTPE outside of Trinidad and Tobago

*Non QTTPE

+Total production expenditure per detailed budget attached.

* Prior company expenditure where appropriate

+ Payments to connected parties where appropriate

+ Please provide a financial plan for the project stating the extent and source of other
finance and state whether secured or contemplated by source.
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DOCUMENTS TO BE ATTACHED TO ARMPPLICATION FOR A PROVISIONAL CERTIFICATE

1.Summary and detailed expenditure statement.

2.Summary and Detailed Budget in TT Dollars.

3.Summary and detailed QTTPE budgetin TT Dollars.

4.Financial plan including letters of intent from investors.

5.Provisional schedule clearly noting the days scheduled in Trinidad and Tobago.

6. Certificate of incorporation/founding statement to verify the company’s TT

incorporation and in addition documents which state the registered address, and names

and addresses of company directors/ members and public officer/accounting officer of

the company/closed corporation.

7.Any agreement verifying the transfer of ownership in relation to copyright for intellectual property including
promotional material, or establishing that copyright in such material is held by a Trinidad and Tobago — where
purchase or licensing of Trinidad and Tobago copyright expenditure is incurred before completion of the film,
and is therefore being claimed as qualifying Trinidad and Tobago production expenditure.

8.Documentation to verify the Trinidad and Tobago ownership of all rights in the film or documentation
supporting co-production status.

9. Written confirmation that Trinidad and Tobago Film Company will be credited as follows “this film was made
with the financial support of the Trinidad and Tobago Film Company Limited

APPLICANT ATTESTED DECLARATION

Purpose of Confirmation of principal photography

The purpose of this confirmation is to assist in the administration of the funds that the

government has made available for this incentive. The Trinidad and Tobago Film Company will issue a receipt.
It is essential that the applicant for the final certificate is able to attach a copy of the receipt to the final
application.

This confirmation cannot be completed until day 1 of principal photography has been

accomplished. This confirmation must be received by the Trinidad and Tobago Film Company within six
months (186 days) of the date of the provisional certificate. If principal photography does not commence
within the prescribed time frame the applicant may resubmit for a provisional certificate.

ADVICE OF COMMENCEMENT OF PRINCIPAL PHOTOGRAPHY

APPLICANT COMPANY INFORMATION

The Trinidad and Tobago Film Company Reference Number as advised on provisional certificate:
Registered company name:

Registered address:

Contact person

Name:

Office/Title:

Telephone: ()

Business: ()
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Trinidad & Tobago
Film Company Limited

* Mobile:
*Fax No: ()
* Email address:

DETAILS ABOUT THE FILM

+Working Title:

« Date of first day of principal photography:

+ Confirmed or revised date of completion/delivery:

DOCUMENTS TO BE ATTACHED TO PRINCIPRHOTOGRAPHY ADVICE

1.Day 1 of principal photography call sheet.

2.Day 1 of principal photography progress report.

3.Current schedule.

4. Post-production schedule.

5. Certificate of incorporation/founding statement to verify the company’s Trinidad and Tobago incorporation and
in addition documents which state the registered address, and

names and addresses of company directors/ members and public officer/accounting

officer of the company/closed corporation

AUDITED EXPENDITURE STATEMENT

General requirements

+ The audited expenditure statements for the film must indicate the level of production

expenditure, identifying the level of Qualifying Trinidad and Tobago production expenditure, clearly and
separately showing which expenditure was incurred on film production activity undertaken in Trinidad
and Tobago and which expenditure, if any, was incurred on film production activity undertaken outside
of Trinidad and Tobago.

Auditors statement

+ The audit should be carried out by an auditor registered with the Institute of Chartered Accounts of Trinidad and Tobago
* Does the appointed auditor have any connection with the applicant?

« Please outline that connection if applicable.

Production expenditure
+Total production expenditure
Trinidad and Tobago Dollars
+Total qualifying Trinidad and Tobago production expenditure (QTTPE)
+Trinidad and Tobago Dollars
* Rebate

Trinidad and Tobago Dollars
* Please provide a summary breakdown of the above as an attachment.

+ The summary format can be in the order determined by the financiers (for example,
using a particular studio chart of accounts); however, it should show all top sheet
categories and include column headings and the appropriate split of expenditure as
indicated below.
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ATTACHMENTS

SECTION VI cont'd

Filrm C.Cl‘ﬂpﬂﬂy Lirmitesc

+ Expenditure item/description, for example Story and Script, Producers,

* Directors, Cast, etc.

+QTTPE in Trinidad and Tobago

« QTTPE outside of Trinidad and Tobago

+Non QTTPE

Total production expenditure per summary cost report attached

+ Prior Company Expenditure if appropriate

« Payments to connected parties if appropriate

This summary should be supported by the same split at a detail level reconciled to the

detailed cost report. The application should be accompanied by a full general ledger or

bible in electronic form.Ideally the ledger should be by category to support cost allocation. It is acknowledged
that in order to meet the 3 month deadline there may be some budgeted expenditure that has not been spent.
Applicants should note this expenditure in a separate column to reconcile, but this expenditure cannot be
claimed as QTTPE.

DOCUMENTS TO BE ATTACHED TO AN APPLICATION FOR A FINAL CERTIFICATE

1. Audited expenditure summary in prescribed format.

2.Audited detailed expenditure.

3. Auditors statement.

4.General ledger in electronic format.

5.Final schedule as executed clearly noting days located in Trinidad and Tobago.

6. Certificate of incorporation/founding statement to verify the company’s Trinidad and Tobago incorporation and
in addition documents which state the registered address, and

names and addresses of company directors/ members and public officer/accounting

officer of the company/closed corporation.

7.Any agreement verifying the transfer of ownership in relation to copyright for

intellectual property including promotional material, or establishing that copyright in

such material is held by a Trinidad and Tobago - where purchase or licensing of Trinidad and Tobago copyright
expenditure is incurred before completion of the film,and is

therefore being claimed as qualifying Trinidad and Tobago production expenditure.
8.Documentation to verify the Trinidad and Tobago ownership of all rights in the film or a copy of
co-production agreement.

9.Full final Cast and Crew listing showing nationality/residency of each person, their

ID number and total fee or salary paid to all Trinidad and Tobago nationals/residents.

10. Distribution agreement or letter confirming distribution.

11. A time-coded VHS or DVD copy of the film or extracts to evidence its completion to

a standard suitable for exhibition.
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ADDITIONAL REBATE REQUIREMENTS
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SECTION VII

A “qualified production” must demonstrate and report all reasonable efforts to hire local talent and crew.
A “qualified production” must describe in detail plans to participate in internship programs offered by
Trinidad & Tobago colleges, universities, labor organizations and non-profit organizations associated
with the motion picture industry.
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